
Position: Park Partners Administrator– Contract Position
Company: The City of Boston Parks and Recreation Department
Location: Boston, MA

Boston’s nationally renowned park system provides residents and visitors with many
types of green and open spaces. The Boston Parks and Recreation Department oversees
2,200 acres of parkland including 215 parks and playgrounds, 65 squares, urban
woodlands and street trees, three active cemeteries, 16 historic burying grounds, and two
golf courses. The department also programs a wide range of community events and
entertainment in the parks under its jurisdiction.

POSITION SUMMARY:
The Park Partners Administrator is a new contract position responsible for revitalizing
and expanding the Park Partnership Program.  This person will be responsible for
building and sustaining community, volunteer, and institutional partners that are
neighborhood focused.  The position will be dedicated to creating, supporting, and
sustaining friends groups and attracting private, corporate, and nonprofit partners to
invest in neighborhood parks.  This new vision of the Park Partners Program aspires to
create a new culture of public stewardship with a commitment to revitalizing the City’s
park system through stewardship, high-quality service for diverse park users, multi-year
planning, and accountability

Primary Areas of Responsibility:

1. Engage people of all ages and abilities to support and sustain the City of Boston’s
parks.

2. Create, support, and sustain a variety of partners to invest in neighborhood parks
in the city’s parks system.

3. Oversee numerous parks-related projects and initiatives that create a vibrant and
connected network of Park Partners.

4. Review, standardize, and track existing partner and prospect data.
5. Create interdepartmental teams to focus on a partnership agenda that identifies

specific stewardship opportunities, leverages new and existing relationships, and
supports new sources of resources (revenue, materials, and/or talent) within the
parks system.

6. Work with city, state and community agencies in a new partnership to create jobs
with career opportunities that get young people interested in their environment
and in environmental programs, and encourages them to build leadership skills.

7. Develop and implement a recruitment strategy for new participants in the Park
Partners Program.

8. Develop strategic partnerships with neighborhood associations, educational and
healthcare organizations, civic associations and career services providers to
expand the impact of the Park Partners Program.



9. Maintain existing and increase new partnerships, create and implement marketing
programs, and generate reporting and forecasting of program outcomes.

10. Share best practices and build organizational competency in recruitment,
management, and use of neighborhood volunteer groups.

Qualifications:

• Exceptional oral and written communicator; strong public speaker and presenter.
• Commitment to the community as demonstrated by history of volunteer work,

education pursuits, and/or work experience.
• Proven ability to grow and increase constituency participation and awareness.
• 5+ years of work experience with a successful track record of developing and

managing strategic partnerships.
• Success in a public service, non-profit, and/or marketing environment.
• Experience developing and implementing effective marketing and/or outreach

oriented programs with concrete results.
• Entrepreneurial, innovative, and self-starter.
• Budget experience a plus.
• City of Boston resident upon commencement of position.

COMPENSATION AND BENEFITS:
$50,000 total benefits package.

TERM: One year, with Parks Department option to renew for second year

TO APPLY: Please send resume to: Boston Parks & Recreation Department, 1010
Massachusetts Avenue, 3rd floor, Boston, MA 02118, Attn: Jerry Carchedi


